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Reimbursement/Check Request  
 

 
 

 

Requests submitted to the church office by 5:00 pm on Tuesday will be paid on 
Friday. Requests received after that time will be paid the following Friday. 
 
 
Please refer to your monthly report prior to submitting your request.  If there are 
insufficient funds in this budget to cover your request, additional approval will be 
required. 

 
Total Amount: $_____________________ 

   Reimbursement     
   Check Request       
   Name (Payee): ____________________________________________________ 

    Please Print 
 

   Pickup at Church Office       

   Mail check to:         ____________________________________________________________ 
 
   _____________________________________________________________ 
 
 

Purchase Date & Description: (receipt or bill must be attached).  
Requests must be submitted within 60 days of purchase. 
________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

 
 Requests must be signed by the person responsible for the account.  

 You cannot sign a request to reimburse yourself. (Please obtain the signature of supervising 
Pastor/Champion to sign the form). 

 If there is no approved signature, a check will not be written.  Email approvals are accepted. 
 
Your Signature: _________________________________________________ Date: ________ 

 
Approval: ______________________________________________________ Date: ________ 
 

Check  Account to Be Charged on Attached Form 
Additional Persons who can approve: 
Magnification:  David Janney 
Women’s/Men’s/Small Groups:   

   Kurt Bowman 
Operations:   Wayne Ruckman 
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MAGNIFICATION: (Chris Geiger, Rod Appleton)     

  Guest Artist   
 

Adult Choir   

  Sight & Sound   
 

Children's Choir   

  Music Materials & Supplies   
 

Praise Band   

CONNECTING: (Pam Janney)         

  Connecting 101   
 

Connecting Events   

  Welcome Area food/supplies   
 

Event Sundays   

  Visitor Gifts     Grand Opening   

WOMEN'S MINISTRY: (Desiree Voegele) MEN'S MINISTRY: (David Sanders) 

  Study:____________________     Breakfasts   

  Retreat:__________________     Retreat   

  Cookbook     Activity:__________________   

  Father/Daughter Dance     Curriculum   

  Lottie Moon     Speakers   

FAMILY MINISTRY (Kurt Bowman) SMALL GROUPS (Jonathan Jenkins) 

  Marriage Conference     Curriculum   

  Curriculum     Bibles   

  Activity:__________________   MOTHER'S DAY OUT (Shawn Bowman) 

  Marriage Mentors     _______________________   

  Oaks of Righteousness   COMMUNITY MISSIONS   

CARING MINISTRIES (Bob Moore)   ESOL (G.Whittington)   

  GriefShare     Fall Festival (K. Bowman)   

  Understanding Depression     Sports (B.Becker or sponsor)   

  Stephen Ministry   List: _____________________   

  Helping Hands     Other (B.Becker or sponsor):   

  Other:___________________   List: ______________________   

WORLD MISSIONS (Mike Healy)       

  Mission Conference   
 

Unplanned Opportunities   

  Training & Development   
 

S/T Team:_______________   

  Communications/Admin   
 

General Account   

CHILDREN (Kurt/Shawn Bowman)   First Time Visitor   

  Activity:__________________   
 

Background Checks   

  Fun Events   
 

Leaders' Appreciation   

  Curriculum   
 

Furniture & Improvments   

  Baby Dedications   
 

Easter Egg Hunt   

  Snacks/supplies   
 

VBS:______________________   

YOUTH (Cory Welch)     Hangtimes   

  Big Group   
 

Lockins   

  Small Group   
 

Grad presents   

  Fun Events   
 

Worship   

  Activity:__________________   
 

Outreach   

PASTORS/ELDERS         

  Ministry   
 

Mileage (inc. mileage form)   

  Discretionary   
 

Convention   

  Cell Phone     Tuition   

  Elder Discretionary     Pastor Appreciation   
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